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Administrative enquiries: Astrid Luyt Tel: 0218088511 e-mail: Astrid.Luyt@stellenbosch.gov.za  

Dear Sir / Madam 

 
REQUEST FOR FORMAL WRITTEN PRICE QUOTATIONS:  RFQ: Appointment of OHS Agent 

Kindly furnish me with a written quotation for the service indicated above and as depicted in the document. 
 

The quotation must be emailed to Astrid.Luyt@stellenbosch.gov.za  by not later than 04 June 2025 at 08h00 
with RFQ: Appointment of OHS Agent as reference 

 

The following conditions will apply: 

• No quotations will be accepted from service providers who are not registered on the Centralised 

Supplier Database (CSD). For enquiries regarding registration on CSD, contact Nicolene Hamilton at Tel 

no: 021 808 8594 or nicolene.hamilton@stellenbosch.gov.za 
• Price(s) quoted must be valid for at least ninety (90) days from closing date of this request. 
• Price(s) quoted must be firm and must be inclusive of VAT. 
• A firm delivery period must be indicated. 
• All quotations must be accompanied by the enclosed MBD documents. The enclosed Declaration of 

interest (MBD 4), Preference points claim form in terms of the Preferential Procurement Regulations 2017 (MBD 6.1), 
Declaration of bidder’s past Supply Chain Management practices (MBD 8) and Certificate of Independent Bid 
Determination (MBD 9), must be scrutinized, duly completed and submitted together with your quotation. 

• Late or faxed quotations will not be considered. 
• The Municipality reserves the right to withdraw any invitation to quote and/or to re-advertise. 

• The Municipality does not bind itself to accept the lowest quotation, part of a quotation or any quotation. 
• Where brands are mentioned – similar or equivalent will be considered, submit details 
• Quotations are based on supply and delivery 
• Quotations are subject to the General Conditions of Contract (GCC) and, if applicable, any other special 

conditions of contract. 

Failure to comply with these conditions may invalidate your offer. 

NB: NO QUOTATIONS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE 
STATE (see definition on MBD 4 attached) 
MSCM regulations: “in the service of the state” means must be - 
a) a Member of - 

(i) any municipal Council; 

(ii) any provincial legislature; or 
(iii) the national Assembly or the national Council of province; 

b) a member of the board of directors of any municipal entity; 

c) an official of any municipality or municipal entity; 

d) an employee of any national or provincial department, national or provincial public entity or constitutional institution within the 

meaning of the Public Finance Management Act, 1999 (Act No.1 of 1999); 

e) an executive member of the accounting authority of any national or provincial public entity; or 
f) an employee of Parliament or a provincial legislature 

mailto:janine.stanfield@stellenbosch.gov.za
mailto:Astrid.Luyt@stellenbosch.gov.za
mailto:nicolene.hamilton@stellenbosch.gov.za
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DETAILS OF BIDDER (THE FOLLOWING PARTICULARS MUST BE FURNISHED) 
 

Name of firm I entity I enterprise  

Trading as (if different from above)  

CSD number MAAA…………………… 

 

 
Postal address of enterprise / Business 

 

Line 1 :   

Line 2:    

Town/City  Postal code:   

 

 
Physical address of enterprise / Business 

Line 1 :    

Line 2:   

Town/City   

 

 
Contact details of the person signing the bid, 
being duly authorised to do so: 

 
Name:   

Telephone:  Cellular :    

E-mail address:    

 

 
Contact details of the person responsible for 
overseeing contract performance: 

 
Name:   

Telephone:  Cellular :    

E-mail address:    

Company income tax number  

Tax Compliance Status System PIN issued by SARS  

VAT registration number  

Company registration number  

 
Banking details 

Name of account holder:   
Name of bank:   
Account number:                                                            
Branch code:   
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 SPECIFICATIONS 
 
Occupational Health and Safety agent services 
 
With reference to compliance with the Construction Regulations 2014 and the procurement with a Health and Safety 
Agent to act as the client appointed HSE consultant on this project. 
 
Once appointed we will need to liaise with the appointed company to provide them with the necessary information in 
order for them to prepare the necessary documentation. 
 
1. PROJECT 
 
The aim of the project is to remove 5 mast pole floodlights and replace them with new ones within Stellenbosch 
municipal boundaries. 
 
At Ida’s Valley Sport Facility, 4 mast pole floodlights need to be replaced and at Pniel Sport Facility 1 new mast pole 
floodlight needs to be replaced. The 3 existing mast pole floodlights will also be upgraded with new lamps. 
 
 
2. LOCATION OF THE SITES 
 
The project is located on Erf 167/0, Bloekom Avenue, Ida’s Valley, Stellenbosch and on Erf 1173, R310, Helshoogte 
Road, Pniel. 
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3. SCOPE OF WORK 
 
In order to ensure compliance with the Construction Regulations 2014 the Stellenbosch Municipality requires the 
services of a suitably qualified and experienced Health and Safety agent to perform the necessary duties as defined in 
the aforementioned regulations. To this end the quotation needs to make allowance for the following: 
 
Pre-Construction Phase: 
 
o To act as the Occupational Health and Safety Agent for the duration of the project as defined in 
the Construction Regulations 2014; 
o To familiarize himself with the Employer’s Occupational Health and Safety 
Specifications; 
o To prepare a baseline risk assessment for the project. 
 
 
o To prepare a suitable, sufficiently documented and coherent site-specific health and safety 
specification; 
o To take note of the height and scaffolding erection for accessibility to ceilings, high walls and 
roofs.  
 
o To prepare and submit the application for the Construction Work Permit for the construction 
project on behalf of the Employer; 
   
Construction Phase: 
 
o To familiarize himself with the Employer’s Occupational Health and Safety 
Specifications; 
o To discuss and negotiate the contents of the Contractor’s Health and Safety Plan contemplated 
in sub-regulation 7(1), that shall include a Hazard Identification and 
 
Risk Assessment Analysis appropriate to the project in co-operation with the Employer’s Agent and the Employer and 
finally approval of the Contractor’s Health and Safety Plan; 
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o To Ensure that the Contractor is in good standing with a registered workman’s 
 
compensation fund; 
o To ensure that a copy of the Contractor’s Health and Safety Plan is available on 
 
request to an employee, inspector or contractor; 
 
o To conduct fortnightly OHS audits during the construction stage of the project and to ensure 
that the a copy of the audit report is provided to the Contractor , Employer and the Employer’s Agent within three 
days of the audit taking place; 
 
o To liaise and communicate with the Contractor and the Employer’s Agent with regards to 
shortfalls in terms of the OHS Act and Construction Regulations; 
 
o To attend and report on Health and Safety matters at the monthly Site Meetings. The agent will 
not be required to attend the Technical meetings. The audit reports must 
 
be submitted three days in advance of the Site meeting / Technical meeting in order for the reports to be distributed 
with the annexures for the meetings. The audits can therefore not be combined with site meetings; 
o To check and approve all appointments of staff by the Contractor in terms of the OHS 
 
o In conjunction with the Employer’s Agent, stop the Contractor or any sub-contractor from 
executing a construction activity which (a) poses a threat to safety, or (b) which 
 
is not in accordance with the Employer’s Health and Safety Specifications, or (c) the Contractors Health and Safety 
Plan; 
 
o To Ensure that the Contractor reports all incidents involving a fatality or permanent disabling 
injury which occur on site to the provincial director, in the format contemplated in terms of section 24 of the OHS Ac 
and in accordance with Regulations 8 and 9 of the General Administration Regulations, 2013, and that such report 
includes the measures the Contractor intends to implement to ensure a safe 
construction site as far as is reasonably practical; and 
 
o To Take any other reasonable steps to ensure that the Principal Contractor’s Health and Safety 
Plan contemplated in sub-regulation 7(1) is being implemented and maintained; 
 
o To Review the Principal Contractor’s Consolidated Health and Safety File to ensure that all 
registers and records are up to date and accurate prior to the final hand over of the Site to the Employer. 
 
4. SUPPORTING DOCUMENTATION 
 
The following supporting documents shall be submitted together with your quote: 
 
B-BBEE Certificate Valid Tax Certificate CSD Certificate 
PI Insurance (minimum cover of R5million) Staff CV’s 
 
Proof of SACPCMP registration as a Professional Construction Health and Safety Agent 4 - 
 
5. QUOTATION DELIVERY 
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All quotes should be inclusive of VAT and allowance should be made for a 3 month construction duration. 
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DECLARATION OF INTEREST 

                                        MBD 4 

1. No bid will be accepted from persons in the service of the state*. 

2. Any person, having a kinship with persons in the service of the state, including a blood relationship, may 
make an offer or offers in terms of this invitation to bid. In view of possible allegations of favouritism, should 
the resulting bid, or part thereof, be awarded to persons connected with or related to persons in service 
of the state, it is required that the bidder or their authorised representative declare their position in relation 
to the evaluating/adjudicating authority. 

 

3 In order to give effect to the above, the following questionnaire must be completed and 
submitted with the bid. 

 
3.1   Full Name of bidder or his or her representative: …………………………………………….. 

 
3.2 Identity Number: …………………………………………………………………………………. 

 
3.3 Position occupied in the Company (director, trustee, shareholder): ………………………… 

 
3.4 Company Registration Number: ………………………………………………………………. 

 
3.5 Tax Reference Number:…………………………………………………………………………… 

 
3.6 VAT Registration Number: ……………………………………………………………………….. 

 
3.7 The names of all directors / trustees / shareholders /members, their individual identity 

numbers and state employee numbers must be indicated in paragraph 4 below. 
 

3.8 Are you presently in the service of the state? YES / NO 

 
3.8.1 If yes, furnish particulars. ….…………………………………………………………… 

 
…………………………………………………………………………………………….. 

 
¹MSCM Regulations: “in the service of the state” means to be – 

(a) a member of – 

(i) any municipal council; 
(ii) any provincial legislature; or 

(iii) the national Assembly or the national Council of provinces; 

 
(b) a member of the board of directors of any municipal entity; 

(c) an official of any municipality or municipal entity; 
(d) an employee of any national or provincial department, national or provincial public entity or constitutional institution within the 

meaning of the Public Finance Management Act, 1999 (Act No.1 of 1999); 
(e) a executive member of the accounting authority of any national or provincial public entity; or 
(f) an employee of Parliament or a provincial legislature. 

 
² Shareholder” means a person who owns shares in the company and is actively involved in the management of the company or 

business and exercises control over the company. 
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3.9 Have you been in the service of the state for the past twelve months? ………YES / NO 

 
3.9.1 If yes, furnish particulars.………………………...…………………………………….. 

 
……………………………………………………………………………………………. 

 
 

3.10 Do you have any relationship (family, friend, other) with persons 
in the service of the state and who may be involved with 
the evaluation and or adjudication of this bid? ………………………………… YES / NO 

 
3.10.1 If yes, furnish particulars. 

……………………………………………………………………………… 
……………………………………………………………………………… 

 
3.11 Are you, aware of any relationship (family, friend, other) between 

any other bidder and any persons in the service of the state who 
may be involved with the evaluation and/or adjudication of this bid? YES / NO 

 
3.11.1 If yes, furnish particulars 

………………………………………………………………………………… 

……………………………….……............................................................ 

 
3.12 Are any of the company’s directors, trustees, managers, 

principle shareholders or stakeholders in service of  the state? YES / NO 

 
3.12.1 If yes, furnish particulars. 

………………………………………………………………………………. 

………………………………………………………………………………. 

 
3.13 Are any spouse, child or parent of the company’s directors, 

trustees, managers, principle shareholders or stakeholders 
in service of the state? YES / NO 

 
3.13.1 If yes, furnish particulars. 

………………………………………………………………………………. 

………………………………………………………………………………. 
 

3.14 Do you or any of the directors, trustees, managers, 
principle shareholders, or stakeholders of this company 
have any interest in any other related companies or 
business whether or not they are bidding for  this contract. YES / NO 

 
3.14.1 If yes, furnish particulars: 

…………………………………………………………………………….. 
…………………………………………………………………………….. 
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2. Full details of directors / trustees / members / shareholders. 

 
Full Name Identity Number State Employee 

Number 

   

   

   

   

   

   

   

   

   

 
 

………………………………….. …………………………………….. 
Signature Date 

 
 

…………………………………. ……………………………………… 
Capacity Name of Bidder 
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MBD 8 

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT 
PRACTICES 

1 This Municipal Bidding Document must form part of all bids invited. 
 

2 It serves as a declaration to be used by municipalities and municipal entities in ensuring that when 

goods and services are being procured, all reasonable steps are taken to combat the abuse of the 

supply chain management system. 

 

3 The bid of any bidder may be rejected if that bidder, or any of its directors have: 

 

a. abused the municipality’s / municipal entity’s supply chain management system or committed 

any improper conduct in relation to such system; 

b. been convicted for fraud or corruption during the past five years; 

c. willfully neglected, reneged on or failed to comply with any government, municipal or other 

public sector contract during the past five years; or 

d. been listed in the Register for Tender Defaulters in terms of section 29 of the Prevention and 

Combating of Corrupt Activities Act (No 12 of 2004). 

 

4 In order to give effect to the above, the following questionnaire must be completed and 

submitted with the bid. 

 
Item Question Yes No 

4.1 Is the bidder or any of its directors listed on the National Treasury’s 

database as a company or person prohibited from doing business with 

the public sector? 

(Companies or persons who are listed on this database were informed in writing of this 
restriction by the National Treasury after the audi alteram partem rule was applied). 

Yes No 

4.1.1 If so, furnish particulars: 

4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in terms of 

section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 of 2004)? 
(To access this Register enter the National Treasury’s website, www.treasury.gov.za, 

click on the icon “Register for Tender Defaulters” or submit your written request for a 
hard copy of the Register to facsimile number (012) 3265445). 

Yes No 
 
 

http://www.treasury.gov.za/
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4.2.1 If so, furnish particulars:  

4.3 Was the bidder or any of its directors convicted by a court of law 

(including a court of law outside the Republic of South Africa) for 

fraud or corruption during the past five years? 

Yes No 

4.3.1 If so, furnish particulars: 

Item Question Yes No 

4.4 Does the bidder or any of its directors owe any municipal rates and taxes or municipal charges 

to the municipality / municipal entity, or to any other municipality / municipal entity, that is in 

arrears for more than three months? (attached copy of payment arrangements of arrears 

account) 

Yes No 

4.4.1 If so, furnish particulars: 

4.5 Was any contract between the bidder and the municipality / municipal 

entity or any other organ of state terminated during the past five years 

on account of failure to perform on or comply with the contract? 

Yes No 

4.5.1 If so, furnish particulars 

CERTIFICATION 

 
I,   THE UNDERSIGNED (FULL NAME) …………..……………………………..…… CERTIFY THAT THE 
INFORMATION FURNISHED ON THIS DECLARATION FORM TRUE AND CORRECT. 

 
I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE TAKEN AGAINST ME 
SHOULD THIS DECLARATION PROVE TO BE FALSE. 

 

………………………………………... ………………………….. 

Signature Date 

 

 

………………………………………. ………………………….. 

Position Name of Bidder 
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MBD9 

CERTIFICATE OF INDEPENDENT BID DETERMINATION 

 

 

 

1 This Municipal Bidding Document (MBD) must form part of all bids¹ invited. 

 
2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended,  prohibits  an  agreement between, 

or concerted practice  by, firms, or a decision by an association of firms, if it  is  between parties  in a horizontal 

relationship and if it involves collusive bidding (or bid rigging).² Collusive bidding is a pe se prohibition 
meaning that it cannot be justified under any grounds. 

3 Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy must provide measures 

for the combating of abuse of the supply chain management system, and must enable the accounting officer, 

among others, to: 
 

a. take all reasonable steps to prevent such abuse; 

 
b. reject the bid of any bidder if that bidder or any of its directors has abused the supply chain 

management system of the municipality or municipal entity  or  has  committed  any 

improper conduct in relation to such system; and 

 

c. cancel a contract awarded to a person if the person committed any corrupt or fraudulent act 

during the bidding process or the execution of the contract. 

 
4 This MBD serves as a certificate of declaration that would be  used by institutions to ensure that, when  bids 

are considered, reasonable steps are taken to prevent any form of bid-rigging. 
 

5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9) must be completed 

and submitted with the bid: 

 
 
 
 
 
 
 

 
¹ Includes price quotations, advertised competitive bids, limited bids and proposals. 

² Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or 

lower the quality of goods and I or services for purchasers who wish to acquire goods and I or services through a bidding process. Bid rigging is, 

therefore, an agreement between competitors not to compete. 
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CERTIFICATE OF INDEPENDENT BID DETERMINATION 

 

 

 

I, the undersigned, in submitting the accompanying documentation: 

 

 

REQUEST 

in response to the invitation for the bid/written quotation/formal quotation made by: 

 

STELLENBOSCH MUNICIPALITY 

do hereby make the following statements that I certify to be true and complete in every respect: 

 
 

I certify, on behalf of: ………………………………………………………………………………… that: 

(Name of Contractor) 

1. I have read and I understand the contents of this Certificate; 

2. I understand that the accompanying bid will be disqualified if this Certificate is found not to be true and 

complete in every respect; 

3. I am authorized by the bidder to sign this Certificate, and to submit the 

accompanying bid, on behalf of the bidder; 

4. Each person whose signature appears on the accompanying bid has been 

authorized by the bidder to determine the terms of, and to sign, the bid, on behalf of the bidder; 

5. For the purposes of this Certificate and the accompanying bid, I understand that the 

word "competitor" must include any individual or organization, other than the bidder, 

whether or not affiliated with the bidder, who: 

a) has been requested to submit a bid in response to this bid invitation; 

b) could potentially submit a bid in response to this bid invitation, based on their qualifications, 

abilities or experience; and 

c) provides the same goods and services as the bidder and/or is in the same line of business as the 

bidder 
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6 The contractor has arrived at  the  accompanying  proposal  independently  from,  and  without 

consultation, communication, agreement or arrangement with any competitor. However 
communication between partners in a joint venture or consortium³ will not be  construed as collusive 

bidding. 

 
7 In particular, without limiting the generality of paragraphs 6 above, there has been no consultation, 

communication, agreement or arrangement with any competitor regarding: 

a) Prices; 

b) geographical area where product or service will be rendered (market allocation); 
c) methods, factors or formulas used to calculate prices; 

d) the intention or decision to submit or not to submit, a proposal; 

e) the submission of a proposal which does not meet the specifications and conditions of the 
proposal; or 

f) propose with the intention not to win the bid/formal quotation/written quotation. 
 

8 In addition, there have been no consultations, communications, agreements or arrangements with any 
competitor regarding the quality, quantity, specifications and conditions or delivery particulars of the 
products or services to which this invitation relates. 

 
9 The terms of the accompanying bid/formal quotation/written quotation have not been, and will not be, 

disclosed by the contractor, directly or indirectly, to any competitor, prior to the date and time of the 

official bid opening or of the awarding of the contract. 

 
10. I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices 

related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for 
investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act 

No. 89 of 1998 and or may be reported to the  National Prosecuting Authority (NPA)  for criminal investigation 
and or may be restricted from conducting business with the public sector for a period not exceeding ten (10) 

years in terms of the Prevention  and Combating of Corrupt Activities  Act  No. 12 of 2004 or any other 
applicable legislation. 

 
 
 
 

………………………………………………………. …………………………………. 

Signature Date 

 

………………………………………………………. …………………………………. 
Position Name of Contractor 

 
 
 
 

³ Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and 

knowledge in an activity for the execution of a contract. 


